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BOX 63002
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Canc: Mar 2021
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MARINE CORPS BASE HAWAII BULLETIN 12630

From: Commanding Officer, Marine Corps Base Hawaii
To: Distribution List

Subj: CIVILIAN LEAVE POLICY FOR CORONAVIRUS (COVID-19)
Ref:  (a) HQMC MPC-40 email of 19 Mar 20

(b) DCPAS Messages 2020024

(c) DCPAS Messages 2020016

(d) ALNAYV 025/20
Encl: (1) COVID-19 Leave Charts

1. Purpose. To provide leave policy for Marine Corps Base Hawaii civilian employees to address
COVID-19.

2. Background. Guidance concerning COVID-19 is evolving. This Bulletin establishes leave guidance
per the references. However, guidance will be continuously evaluated as conditions warrant.

3. Action

a. All supervisors will review the charts in enclosure (1) for approving the appropriate type of leave
for employees related to COVID-19 cases.

b. It is highly recommended that civilian employees consider delaying trave!l outside the local area
until after DoD travel restrictions are removed. Approval of civilian leave for personal travel is at the
discretion of supervisors. Supervisors should take into account the 14-day self-quarantine requirement in
reference (d) for employees returning from Centers for Disease Control and Prevention Travel Health
Notices Level 2 and 3 foreign locations and its impact on section workload before approving all leave.

c. Points of contact for Non-appropriated Fund (NAF) employees is the NAF Human Resource Office
(HRO) Director at (808) 254-7631 and for Appropriated Fund (APF) employees the APF HRO Director
at (808) 257-1376.

4. Applicability. This Bulletin is applicable to Marine Corps Base Hawaii NAF and APF employees.

R. LIANEZ

DISTRIBUTION: A

DISTRIBUTION STATEMENT A: Approved for public release; distribution is unlimited.
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